Introduction to a Spreadsheet

Name:____________________
Date:___________________

Period:______

Computer spreadsheets can perform many computations quickly.  Business people use spreadsheets to organize and analyze data.

The column letter and row number, as shown, identifies the cells.

	 
	A
	B
	C

	1
	A1
	B1
	C1

	2
	A2
	B2
	C2

	3
	A3
	B3
	C3


Activity 1

Below is an example of a simple spreadsheet.

	 
	A
	B
	C

	1
	1
	-4
	3

	2
	2
	0
	-2

	3
	-3
	4
	-1


1.
What is the number in cell B2?

2.
What is the number in cell C1?

3.
What is the number in cell A3?

4.
Use mental math to find the sum of each row, column, and diagonal.

5.
What did you discover about all of the sums?

6.
On the computer, use the sum command to find all of the row, column, and diagonal sums.

7.
Adjust the values to create of the number arrays in which the sums of the rows, columns, and diagonals are all the same (these are called “magic squares”).

Activity 2

The table below shows the average high and low temperature in Minneapolis, Minnesota, in degrees Fahrenheit.

	 
	A
	B
	C
	D
	E
	F
	G
	H
	I
	J
	K
	L
	M

	1
	Month
	J
	F
	M
	A
	M
	J
	J
	A
	S
	O
	N
	D

	2
	Average High
	21
	27
	39
	57
	69
	79
	84
	81
	71
	59
	41
	26

	3
	Average Low
	3
	9
	23
	36
	48
	58
	63
	60
	50
	39
	25
	10

	4
	Average Range
	?
	?
	?
	?
	?
	?
	?
	?
	?
	?
	?
	?


1.
Put the data into a spreadsheet.  Compute the range for each month.

2.
Use the spreadsheet to build a double line graph for the data.  How does the double line graph display the monthly ranges?

3.
Assume that the months are all the same length, and compute the average annual high, the average annual low, and the average annual range.

4.
Write a paragraph describing the differences in the averages found in step 3.

Activity 3

Visitors to a national park can rent equipment at the following rates:


Canoe

$6 per hour plus $14


Kayak

$5 per hour plus $12

Build a spreadsheet to determine the cost of renting the following combinations of canoes and kayaks for 1 through 10 hours:

	 
	A
	B
	C
	D
	E
	F
	G
	H
	I

	1
	Combinations
	 
	 
	 
	 
	 
	 
	 
	 

	2
	Number of canoes
	1
	1
	1
	1
	2
	2
	2
	2

	3
	Number of kayaks
	3
	12
	3
	4
	1
	2
	3
	4


